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EXTENDED DAY PROGRAM 
PARENT HANDBOOK 

.  
The Extended Day Program is a Recreational program. 

It is a privilege, not a right, to attend this program. 
 

Dr. William C. Hardin, Superintendent of Schools 
Mrs. Lou W. Durbin, Extended Day Program Coordinator 

 
 

Extended Day Program Main Office 
Office Phone (912) 729-8301 

Office Fax (912) 729-8302 
 

Sites are open 6:30am-8:30am and 3:30pm-6:00pm 

Crooked River Elementary 673-7064 

David L. Rainer Elementary 729-3795 

Kingsland Elementary 729-8413 

Mamie Lou Gross Elementary/576-4801  

Mary Lee Clark Elementary/882-1648 

Matilda Harris Elementary/729-8163 

St. Marys Elementary/882-7615 

Sugarmill Elementary/576-5871 

Woodbine Elementary/576-5982 
 

The Enrollment Form is included in this handbook. 
Please complete and detach from handbook and return to the  

Extended Day Program. 
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2018 - 2019 School Year: 
 

Hours of  operation are: 
Before School 6:30 a.m.-8:30 a.m.  
After School 3:30 p.m.-6:00 p.m. 

 
 
 

School Holidays 2018/2019 
 

Note: To view the Official 2018/2019 School Academic Calendar visit: www.camden.k12.ga.us 
 

September 3 – Labor Day (No School) 
 

October 8 – Columbus Day (No School) 
 

October 9 – (Teacher Workday/Student Holiday) 
 

November 12 – Veteran’s Day Holiday (No School) 
 

November 19-23 – Thanksgiving Break (No School) 
 

December 20 – January 2 – Winter Break (No School) 
 

January 3-4 – (Teacher Workday/Student Holiday) 
 

January 21 – Dr. Martin Luther King, Jr. Day Holiday (No School) 
 

February 14-19 – Presidents Day Holiday Weekend (No School) 
 

April 1-5 – Spring Break (No School) 
 

May 24 – Last Day of School 
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Extended Day Program - Rates/Fees 
 

Rates for 2018-2019: 
 

Annual registration fee per school year $45/Child and $80/Family of 2 or more children.  
 Charges will be applied to accounts weekly. 

Before School Care only: $40/week 
After School Care only: $60/week 

Before and After School Care: $60/week 
Extended Day does NOT offer prorated weeks when school is closed. 

 

Only need one day a week? Try our prepaid 5/$50 Program: 
5 days* for $50.00 in a calendar month. 

The 5/$50 program is available ONLY ONCE per calendar month.  If a family chooses to 
be 5/$50 and attends 6 or more days, the weekly fee of $60 will be applied retroactively for 
every week the child was in attendance.  Unused days DO NOT ROLL OVER to the next 

month and are NON-REFUNDABLE. 
*One day consists of one a.m. and/or one p.m. within the same school day. 

 

Fees for 2018-2019: 
 

All Weekly fees are due on the first school day of each week or on the child’s first day of 
attendance during that week. Fees apply for late payments, late pick up and returned checks. 

 
LATE PAYMENT FEE: 
There is a $5.00 per day/per family late fee that will be assessed if payment has not reached the Extended Day 
Program by the end of the school day on the second day of the week. Checks require identification and current 
address.  See Parental Agreement #1 on page 16 for details. 
 
RETURNED CHECK FEE: 
There will be a fee charge of $22.00 per returned check. All future payments must be made in cash or certified 
funds. See Parental Agreement #2 on page 16 for details 
 
LATE CHILD PICK UP FEES: 
Extended Day closes at 6 p.m. If a child is picked up after 6 p.m. the charge will be $10.00 per fifteen minutes 
per child/family. See Parental Agreement #3 on page 16 for details. 
 
COPYING SERVICE FEE: 
There is a fee for copying services of documents. The fee is $.25 per page. Parents who need copies of 
Attendance sheets, Receipts, Enrollment forms, etc., for legal purposes must give the Extended Day Program 
Office a minimum of two weeks/ten business days’ notice and be prepared to pay the fee for copying in full 
at time of pick up. Documents must be picked up at:  

Extended Day Program Office, 311 S. East St., Kingsland, GA 31548 
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Partnering With Parents 
 

The Extended Day Program began in 1989 under the leadership of David L. Rainer, Superintendent of 
Schools. One of the main reasons for the program’s organization and growth is the enormous increase in 
“latchkey children” who would otherwise be without supervision from the time school regularly closes until 
the time their parents arrive home from work. 
This before and after-school program is provided at each elementary school in Camden County and we serve 
children, ages 4 through 11, who are enrolled in Pre-K through fifth grade. The Extended Day Program 
provides planned, supervised activities to meet the needs of your child(ren). 
The Extended Day Program in each of our 9 elementary schools begins on the first day of the school year.  
The Extended Day Program is provided as an extension of the school day and is not available on school 
holidays or teacher workdays. The program is recreational, rather than educational in nature. 30 minutes of 
quiet time is provided for reading and/or homework. 

 

Our Mission Statement 
 

The Extended Day Program’s central purpose is the enhancement of the overall educational program of the 
students. We strive to provide a time and place for children to enjoy their childhood so that they may desire 
to develop their intellectual, personal, and social potentials to the fullest degree possible.  

 

Extended Day Program Activities 
Our goal for the children who attend Extended Day is to provide a variety of well- rounded activities and a 
wide range of recreational experiences in order to promote positive social, emotional and physical growth and 
development. 
We offer daily activity stations that allow the children opportunities to socialize in large and small groups and 
time to explore materials at their own pace. Art exploration, construction, drama, story time, games, STEM 
exploration, home living, home work stations, music and dancing are just a few of the indoor activities offered 
every day. Outdoors, our program offers playground equipment, large group games, a variety of outdoor game 
equipment, sensory exploration, bubble stations, nature centers, and open art experiences. 
It is our intention to help the children discover a sense of community and a healthy curiosity about the world 
we live in through hobby and interest activities. We encourage the children to take ownership in the program 
by providing opportunities for sharing their ideas and interests. Their ideas help shape the program to meet 
their needs. 
We encourage parents who have special talents and hobbies to share their interests with our Extended Day 
children. Please inform the Site Manager if you are interested in sharing your knowledge! 

 
Licensing Information 

 
The Extended Day Program is exempt from state licensing through Bright from the Start/DECAL per Rule 
591-1-1-.46(1)(b)(1) and is not required to be licensed by the state because it is an after-school program that 
is operated by a school system. The Extended Day Program voluntarily complies with state licensing 
regulations for daycare centers and the program provides continual training, throughout the school year, that 
exceeds the required 10 hours for childcare professionals. 
 

Insurance Information 
 

Camden County Schools carries liability insurance for the school system. 
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Families in Transition 

 
It is the mission of the Extended Day Program to be a support to families and to promote positive 
development for children. We recognize that many families are in transition and have experienced divorce 
and separation. In order to provide the best possible care for your child, who is our main priority, we feel that 
it is vitally important that we be able to maintain good relations with all significant adults in his/her life. 
In an effort to minimize situations, which may be uncomfortable for you, your child and our staff, we ask that 
parents refrain from talking about custody issues, visitation disputes and problems with, or talking negatively 
about, the child’s other parent in front of the children while at the Extended Day site. Biological parents 
will not be denied access to visit with their child/children while in Extended Day unless a copy of a 
court order stating the prohibition is on file. We will adhere to the information, given by the parent who 
has enrolled the child, as to persons authorized for pick up. If there are concerns of which we need to be 
aware please arrange to meet privately with the Extended Day Program Coordinator. You may call for an 
appointment at 729-8301.  
 

Registration Information 
 

Any child, between the ages of 4 years to 11 years of age, who is attending an elementary school in the Camden 
County Schools system is eligible to attend the Extended Day Program. Parents or guardians should pick up 
or download a Parent Handbook which includes an enrollment packet from the Extended Day Program site 
or online at www.camden.k12.ga.us and complete the entire packet. Return the completed enrollment packet 
to the Extended Day Program Site Manager at your child’s school. Pay your annual registration fee of $45 per 
child/$80 per family & your weekly fees for the first week and your child will be enrolled in the Extended 
Day Program. Parents of children with special needs should contact the Extended Day Program 
Coordinator at 729-8301, before their child attends the Extended Day Program, to develop a care plan 
that will meet the child’s needs. 
 

Sign-in/Sign-out Procedures 
 
Parents (or other authorized responsible persons) must enter the Extended Day Program site to sign in/out 
and pick up children. Everyone will be asked to provide picture identification. Children will only be 
released to the parents and/or responsible persons authorized (in writing) by the parents. If your child’s name 
is highlighted on the sign-out sheet, please see the Site Manager. When a child has been signed out of the 
Extended Day Program, he/she must leave the program area, with his/her parents, immediately. Parents or 
designated responsible persons are asked to wait at the Site Manager’s desk for the child. If you have 
concerns about another child’s behavior please address concerns to the Site Manager.  The Site Manager will 
call children to the desk as parents arrive.  Children cannot be signed out of the program and then wait in the 
Extended Day Program area. Children will not be permitted to sign out of the Extended Day Program and 
wait in the hall, on the sidewalk, or in any other place for the arrival of parents. Parents may sign out a child 
from the Extended Day Program and return the child to the Extended Day Program later in the day (e.g. for 
a doctor’s appointment). Children will not be allowed to sign themselves in/out of the Extended Day Program 
or to walk home. Extended Day Staff are prohibited from signing children out. 
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Illnesses And Emergencies 
 

 Parents must provide a phone number that they can be reached in the event of any emergency. 
Please make sure the number is current and is in Power School and on the enrollment form for 
Extended Day. 

 

 Children who are ill (vomiting, diarrhea, continuous cough, red throat, unexplained rashes, swollen 
glands, head or stomach ache, or a temperature that exceeds one hundred degrees) may not attend the 
Extended Day Program. A child should be free of fever for at least twenty-four hours before returning 
to the program.  
 

 When a child becomes ill while attending Extended Day, the parent will be notified and expected to 
pick the child up as soon as possible. The child must be free of fever and/or flu like symptoms before 
returning to Extended Day. 

 
 If a child needs to receive prescription medication while at the Extended Day Program, the parent 

must complete an “Authorization for Medication” form and return it to the Extended Day Program 
Site Manager at your school. Parents may get this form from the Site Manager or the School Nurse. 
The original prescription container listing the child’s name and the prescribing physician’s name must 
be given to the Site Manager along with any equipment required to administer the medication (e.g. a 
teaspoon). Note: Staff cannot administer non-emergency injections such as insulin. 

 
 Non-prescription medications will be administered at the Extended Day Program if the parent has 

completed an “Authorization for Medication” form, labeled the child’s medicine and provided any 
necessary equipment required to administer the medication.  

 
 In the case of a medical emergency, as determined by the Extended Day staff, the paramedics will be 

called and the parent will be notified immediately. If the child needs to be transported to the hospital, 
the Site Manager will accompany the child in the ambulance. 

 
 Parents will be responsible for any related medical cost.  

 
 In the case of severe weather or community crisis, the Superintendent of Schools may decide to close 

the schools early. If this happens during the school day, the Extended Day Program will not be in 
operation. If the emergency occurs during the Extended Day’s operating hours, parents will be notified 
via School Messenger to pick up their children from the Extended Day Program. If parents are aware 
that severe weather is in the area, they can tune into K-Bay 106.3 FM to hear any public 
announcements regarding schools. If parents fail to pick up their children within 30 minutes of 
notification of these emergency circumstances, their child(ren) may be dropped from the Extended 
Day Program. 
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SNACKS 
 

 A snack and a drink is made available for the children daily.  
 

 Please be aware that the beverage choices will be assorted 100% fruit juices, and milk is offered as 2% 
and skim, in white or chocolate. Lactose free milk is available upon request. 

 

 The cost of snack is partially funded by the U.S.D.A. through the School Nutrition Program.   
 

 Please advise the Extended Day Program staff of food allergies or special dietary needs on the 
enrollment form. There is a Food Allergy form that will need to be completed for the site. 

 

 Children may not bring gum, candy, or food from home unless there is a documented medical reason 
to do so and there is a physician’s statement on file with the child’s enrollment form documenting the 
medical necessity. 

 

 Extended Day Program snacks must be eaten while children are at the Extended Day Program site. 
This is a required procedure for consumption of snack foods sponsored by the U.S.D.A. Children will 
not be allowed to finish foods from their lunchboxes while at the Extended Day Program. We follow 
the school systems guidelines for special occasions. Please consult with your Site Manager regarding 
any special occasions you wish to celebrate at least 24 hours in advance.  

 

A Few Important Details Parents Need To Know 
 

1. Parents or guardians agree to honor all parts of the Extended Day Program Parental Agreement while 
their children are enrolled in the program. Please read your Parental Agreement document enclosed in 
your child’s enrollment form carefully.  
 

2. The Extended Day Program will be open only on days that school is in regular session. We are closed on 
holidays and teacher workdays. Contact the EDP Office at 729-8301 for information on childcare 
alternatives. 

 
3. Parents, guardians, and other responsible persons who are picking up children at the Extended 

Day Program are not allowed to discipline other parents’ children at the Extended Day Program 
site. All discipline concerns involving other parents’ children should be referred to the Site Manager. 

 
4. The use of profanity, swearing, vulgarity and/or obscenities by adults or children is not allowed. Violence 

against children is not allowed. Be aware that staff members are required to report violent actions to law 
enforcement. 

 
5. Completing homework is the child’s responsibility. EDP staff will provide 30 minutes of quiet time 

with minimal assistance and additional supplies will be available. (e.g. Dictionary, pencils, rulers, scissors, 
crayons, color pencils, notebook paper). Please be aware there are no true quiet spaces in the Extended 
Day Program, so concentration will be difficult for those children who are easily distracted. Parents are 
responsible for checking homework assignments for completeness and accuracy.   

 
6. The Extended Day Program provides a wide variety of toys and games. Please do not allow your child to 

bring toys from home. Be aware that Video games are not allowed on school property. E-Readers 
are permitted for reading only.  If items are brought from home, our staff cannot ensure their safe 
return. Encourage your child to keep personal items in their back packs. 
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7. Please label all clothing, jackets, back packs, and other items with your child’s name. 
 
8. A basket will be provided for your child to store back packs and jackets in upon arrival in the Extended 

Day Program. The only items children may remove from their back packs are the items necessary to 
complete homework assignments. 

 
9. Parents are welcome and encouraged to visit the Extended Day Program. If you have a special talent or 

skill you would like to share with children, please inform the Site Manager. The Site Manager will work 
with you to set a date for any activity you would like to share. 

 
10. The Extended Day Program provides many messy open-ended art and science opportunities throughout 

the program on a daily basis. We do provide art smocks, however it is prudent to dress children 
appropriately in easy care – washable – fabrics. Parents are welcome to send an art smock for their child 
if they wish. 

 
11. We go outdoors as often as weather and bugs permit. We do not require jackets or sweaters for 

temperatures of 70 degrees and up. Temperatures and wind chill at 69 degrees and lower require jackets 
or sweaters in order for children to go outdoors. Please protect your child’s feet with safe footwear for 
running and playing. Flip flops and sandals are not safe for playground use. 

 
12. Children cannot receive or make phone calls while at the Extended Day Program.  
 

 
DISCIPLINE 

 
A primary focus of the Extended Day Program is to assist children in learning how to make appropriate 
decisions about their own behavior. The safety and well-being of each child in the program is of the greatest 
importance to us and this will be maintained in several ways. 
 

 Guidelines for behavior have been developed by the children and are enforced in positive ways, which 
encourage children in the development of their self-discipline. 

 Positive reinforcement methods will also be used to help the children develop positive patterns of 
behavior with the other children and adults in the program. 

 Redirection, natural and logical consequences are other methods used within the program to guide 
children’s behaviors as needed. 

 
Sometimes parents may be called on to participate in a disciplinary partnership to resolve special situations. If 
it is determined by the program staff that a child is unable to benefit from the program or that he or she 
presents a danger to themselves or other individuals within the program, has two or more suspensions, and 
does not show improvement in the violent behavior, the child will be considered for expulsion from the 
Extended Day Program. 
 
Please review the Extended Day Program Behavior Guide for Children with your child. Take time to discuss 
expectations of positive behaviors and the importance of working with and listening to the Extended Day 
Staff during their time in the Extended Day Program. Our goal is to help every child enjoy a positive 
experience with the Extended Day Program. 
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EXTENDED DAY PROGRAM 

 
 

Behavior Guide for Children 
(Parent please review with your child) 

 

Be Responsible 
You have to decide how you will act. 
If you don’t follow the rules, there 
will be consequences. You are in  
charge of what you do and how you act! 
           Be responsible.     

 
 

Be Polite 
How do you want people to treat you? 
Do you like it when people yell at you? 

         Do you like to be hit by other people? 
  Do you like it if others make fun of you? 

You should treat people the same way 
you want them to treat you. 

Be polite. 
 
 

               Be Safe 
          Some of the program rules are   
       planned to keep you safe from 
       harm.  If you don’t follow those       
       rules, you might get hurt.                                            

               Be safe.  
 
 
 
 

             
 
 



10 
 

What happens if you do not follow the Extended Day Rules? 
 

 You will receive a verbal warning from the staff (unless you hit or hurt someone). 
 

 If you repeat the inappropriate behavior or cause harm to others you will go to the Site Manager’s 
desk to complete a Peace Table Discussion about your behavior and how to improve it with a staff 
member and the injured child.  

 

 You will receive a Discipline Form if you hit or hurt others. There will be no verbal warning. Parents 
will be called for immediate pick up. You and your parent will sign and discuss this form with the 
Site Manager. Be aware that you will accumulate discipline points when you receive this form. 

 

 If you receive enough discipline points during the school year – you will be suspended from the 
Extended Day Program. 

o Pre-K and K    15 points 
o 1st and 2nd grades   10 points 
o 3rd, 4th, and 5th grades                  5 points 
o Note: the first suspension will be for 3 successive school days, with additional days added for 

every 3 points earned afterwards. 
 

 If you are suspended, you and your parent will have to meet with the Extended Day Program 
Coordinator and Site Manager to discuss appropriate behaviors in the Extended Day Program before 
you may return. Violent behavior against others could result in expulsion from the Extended 
Day Program. 
 

 If your behavior is disruptive in the Extended Day Program and you refuse to follow staff directions, 
or cause bodily harm to another individual due to aggressive behavior, your parents will be contacted 
for immediate pick up. 

 

What does it mean to be responsible? 
 

o Being responsible for your own behavior. 
o Keeping your hands off of things that do not belong to you. 
o Following directions given by staff. 
o Respecting school property and using school restrooms and play equipment appropriately. 
o Cleaning up your own messes and placing trash in the trash can – this includes picking up 

toys when you have finished playing with them. 
o Keeping personal belongings in your back pack (this includes food and toys brought from 

home. Video games are not allowed in school. E-Readers are permitted only for 
reading.)  

o Storing your back pack neatly in the designated storage area. 
o Taking care of your homework papers and supplies and returning them to your back pack for 

safe keeping. 
o Honoring your parent’s and teacher’s directions for completing assigned homework.  
o Informing staff of your concerns over the unsafe actions of others. 
o Reporting to the Site Manager when school or your extra- curricular activity is dismissed. 
o Collecting all of your personal possessions and leaving with the adult who has signed you out. 
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                  What does it mean to be polite? 
 

o Treat other people as you wish to be treated.  Playing rough games, harming others with 
words or by hitting, kicking, tripping, shoving, etc. is not acceptable. 
 

o Be respectful when others are speaking. Listen quietly and expect others to listen quietly 
while you are speaking. 

 
o Respect on-going activities. Ask politely to join in or ask a staff member for help in finding 

the activities you will enjoy.  
 

o Respect school, the Extended Day Program and the personal property of others. The 
consequence for destroying property is that you will have to pay to replace it.  

 
o Respect the privacy and personal space of others at all times. 

 
o While indoors use “inside voices”.   

 
o Use “quiet voices” when in the hallways. School staff are still working.   

  

         
 

What does it mean to be safe? 
 

o Stay with your group unless you have asked a staff member to escort you to another 
program area.  For example: Indoors or outdoors or to the gym or to the restrooms- when they are in 
another section of the school.  

 
o Walk while indoors. Keep your feet on the floor while sitting at the tables. 

 
o Stay out of the kitchen – this is not a safe place for children. 

 
o Stages and teachers lounges may be used only when staff are present to supervise. 

 
o Protect your feet by wearing your shoes at all times. Sandals and flip-flops do not protect 

your feet during active play. 
 

o Wash your hands before eating and after using the restrooms. 
 

o Stay seated until you have finished eating. Check for spills before you leave your seat. 
  

o Use toys and equipment correctly. Throwing toys or equipment could hurt someone.  
Jumping off of equipment could cause you harm.  

 
o Follow the directions of the staff quietly and quickly when you have a safety drill. These 

drills are practiced to keep you safe. 
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How do you behave responsibly, politely and safely on the Playground? 
 

o Be responsible by listening carefully to the directions of the staff – they will tell you where it is safe to 
play. 

 
o Let a staff member know if you need to go inside. They will need to escort you into the building. 

 
o Be polite – play games that will not hurt others and include others when possible. Wrestling, tackling, 

and throwing things that could hurt others or school property is not acceptable. 
 

o Be safe - never chase a ball if it goes into the parking lot, street or ditch. Tell a staff member. 
 

o Be aware of where you are running and playing- walk around a group playing a ball game. 
 

o Tell a staff member if you get hurt or see something that could hurt others.  
 

o Please do not play in the sand or mulch on the playground. Hands should be washed when returning 
indoors.  

 
o Be safe by using all playground equipment as it is meant to be used. If you do not act safely- you 

may loose the privilege of playing outdoors for the afternoon: 
 

o Monkey Bars:  Use safely – be careful not to step on hands of other children. Do not play underneath 
when others are on top. Never hang upside down or jump from the equipment. 

 
o Slide:   Only one person at a time on the ladder. Slide down one person at a time – feet first. Make 

sure that the person at the bottom of the slide has moved away before you slide down.  
 

o Swings: One person per swing. Swing sitting upright- forward and backward. Slow down, stop and 
look before you get off.  

 
o Parallel and Overhead Bars: - Go only in one direction – one person at a time. Do not run under 

equipment when others are crossing on the bars. Never climb on top of bars. 
 

o Gym: Follow the directions of the staff. Use equipment where the staff show you it may be used. Let 
a staff member know if you need to use the restroom.  Do not play on the bleachers. Never kick a 
ball indoors.  
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     Extended Day Program  School _________ 
Enrollment Form 

   
Child’s Name ____________________________   Sex ___   DOB_____   Grade _____   Teacher _________ 
 
Child’s Name ____________________________   Sex ___   DOB_____   Grade _____   Teacher_________ 
 
Parent(s) or Guardian’s Name _______________________________________________________________ 
(List Mother and Father’s name if applicable) 
 
Physical Address ____________________________________________________    ___________________ 
   Street   City        Home number 
 
Mailing Address__________________________________________________________________________ 
   Street   City    State  Zip Code 
 
Who does the child/children live with? _________________      E-Mail address ________________________ 
 
Father’s Employer ________________________________ Cell Number_________________________ 
 
Work Place Address _______________________________________________________________________ 
 
Work Place Phone _____________________________  Department/ Extension ________________ 
 
Mother’s Employer ________________________________  Cell Number ___________________ 
 
Work Place Address ________________________________________________________________________ 
 
Work Place Phone _____________________________  Department /Extension ________________ 
 

Authorization to pick up child(ren) from the Extended Day Program 
The responsible persons listed below are authorized by the parent(s) to pick up the children listed on this 
form. All responsible persons picking up children from Extended Day must present picture 
identification. In the event of an emergency, illness or failure to pick up by closing (6:00p.m.), we will try 
to contact the parents first. If we are unable to reach the parents, the people authorized below will be 
contacted in the order listed. Note that the program closes at 6:00 p.m. and all children must be 
picked up. Late pick up fees will apply after 6:00 p.m. 
 
Name __________________________ Home Phone ________________ Cell Phone______________ 
 
Address _________________________________________________________________________________ 
 Street     City     State      
 
 
Name __________________________ Home Phone ________________ Cell Phone _____________ 
 
Address _________________________________________________________________________________ 
 Street     City     State      
 
 
Name __________________________ Home Phone ________________ Cell Phone ______________ 
 
Address___________________________________________________________________________________ 
 Street     City     State      
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Custodial Information 
 

Extended Day Staff will release your child to either parent unless otherwise noted on this form. It is the responsibility 
of the parent, who enrolls the child in the Extended Day Program, to provide appropriate legal documentation if the 
other biological parent is not permitted to pick up your child.  
Please Note: All legal documents must be delivered to the Extended Day Program office located within the 
Camden County Schools Administrative Complex at 311 S. East St., Kingsland, Ga.   
Call 729-8301 if you have any questions. 
 
Persons Not Authorized for Pick Up 
Please provide a photograph if possible. 
 
Name _______________________________ Relationship ____________________________ 
 
Name _______________________________ Relationship ____________________________ 
 
Name _______________________________ Relationship ____________________________ 
 
Please sum up the current custodial arrangements for your child/ children here: 
 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
 
Please Note: All changes made to these arrangements must be in writing and signed by the enrolling parent.  
 
Additional Information: 
Please tell us anything you would like the Extended Day Staff to know about your child. We would like to know 
anything that will help us to make your child’s time with us more enjoyable. 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
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Child’s Name____________________________       School___________ 
 
 

(Please complete one health form per child) 

HEALTH INFORMATION 
 
My child has the following special need(s):     NO YES (see below)     circle one 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
 
The following special accommodation(s) may be required to most effectively meet my child’s needs while at 
Extended Day.   NONE YES (see below) circle one 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
My child is currently on medication(s) prescribed for long-term continuous use and/or has the following 
pre-existing illness, allergies or health concerns: 
    NONE YES (see below) circle one 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
Please Note:  If your child requires medication while at the Extended Day Program, please complete an 
“Authorization for Medication” form and return it to the Extended Day Program Site Manager at your 
child’s school. 

A Copy of Immunization Record or signed affidavit against immunizations is on file with Extended Day. 

   No  Yes   circle one 
 
 
 
Name of Physician______________________________________ Phone_____________________ 

Health Insurance Carrier_________________________________   Policy #___________________ 

I hereby give my permission to the employees of the Extended Day Program / Camden County Schools to obtain and 
administer such medical aid or assistance as might be required for the immediate care of my child if such help of any 
emergency nature becomes necessary.  In no event will the Extended Day Program / Camden County Schools or its 
employees be held liable for any first aid rendered or treatment, drugs, medicine, or surgical procedures performed 
pursuant to this consent.  I understand that I am responsible for all charges for medical services (including ambulance) 
that may be provided for my child in the event of an emergency or accident that occurs at the Extended Day 
Program.  If students must be transported by ambulance, they will be taken to the hospital designated by the 
911/EMS dispatcher. The Extended Day Program / Camden County Schools staff will make the determination of 
what constitutes an accident or emergency that requires medical assistance. 
 
________________________________________________  _________________ 
                     Signature of Parent                 Date 
 
Please print additional forms for each child you are enrolling. There must be one Health form per child. 
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EXTENDED DAY PROGRAM 
PARENTAL AGREEMENT 

 

1. I understand that I will owe the established weekly fee per child/per week for each week that my child 
attends the Extended Day Program. The Extended Day Program cannot accept post-dated checks.  I 
understand that my weekly fee is due on the first school day of the week or on the child’s first day 
of attendance during that week. I understand that a late fee of $5.00 per day/per family will be 
assessed if payment has not reached the Extended Day Program by end of school day on the 
second day of the week. If all fees are not paid in full on the last day of the week, the child will be 
excluded from participation in the Extended Day Program until all fees are paid in full and next week’s 
fees are paid in advance. This information will be issued on a Past Due/Drop Notice by the Site 
Manager. Fees are billed by the week; adjustments are not made for days the child is absent for illness, 
family emergencies or suspension.  

 

2. There will be a fee charge of $22.00 per returned check and all fees for the child’s account must then be 
paid in cash or certified funds such as money orders or cashier checks. I agree to pay the amount of the 
check and the returned check fee with cash or certified funds on the day I receive notification from the 
Extended Day Program.  All future payments must be made in cash, money orders or cashier’s checks.  

 

3. The Extended Day Program closes at 6:00 p.m. If I pick up my child after 6:00 p.m., I will have to 
pay a late fee of $10.00 per 15 minutes per child/family. The EDP staff will contact the authorized 
persons listed on the Enrollment Form if I have not arrived by 6:00 p.m. I understand that if my child 
has not been picked up from the Extended Day Program by 6:30 p.m., the police department will be 
called to pick up my child. I understand that if I pick up my child late (after 6:00 p.m.) more than three 
times in a school year, on the fourth day I am late, my children could be withdrawn from the Extended 
Day Program.  I understand that all late fees must be paid before my child may return to the 
Extended Day Program. 

 

4. I understand that if my child is absent from the Extended Day Program for an entire week, I will not 
be charged for that week. If my child is absent for any part of the week, and present for any part of the 
week, I will be charged for that week. Fees are not adjusted if a child is absent for illness, family 
emergencies, suspension from the Extended Day Program, or for any other reason. 

 

5. I understand that parents are responsible for their child/children’s Extended Day payments. If a parent 
is receiving GACAPS assistance, that parent is still responsible for any and all portions of the Extended 
Day Program weekly fees that GACAPS has not paid. Parents will be required to make the weekly 
payments of childcare fees per child until GACAPS authorization has been completed and delivered to 
the daycare site. Late fees are solely the parent’s responsibility. 

 

6. I understand that it is my responsibility to keep a record of my Extended Day Program payments for 
tax purposes. Parents are responsible for keeping and saving payment receipts. The IRS does not require 
that daycare centers/after school programs furnish a statement for parents. As a courtesy to our parents, 
EDP will provide, upon request, totals for the year, as long as the child’s account is paid up to date. 
Following is the information needed for tax returns: 
Camden County Schools   
Extended Day Program             Identification Number: 58-6000-201 
311 S. East Street, Kingsland, Ga. 31548 
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7. I understand that payments can be made from 6:30 a.m.-8:30 a.m. and 3:30 p.m..–6:00 p.m. to the 
Extended Day Site Manager at the school. Payments can also be made at the school office prior to the 
end of the school day if posted in an envelope marked EDP/child’s name. I understand that it is my 
responsibility to ensure that EDP Site Manager has received payment. Your receipt is proof of payment. 

 

8. I understand that any legal documents pertaining to the custody of my child must be delivered to the 
Extended Day Program Coordinator at the Camden County Schools Administrative Complex, located 
at: 311 S. East Street, Kingsland, Ga. 31548 Legal documents will NOT be accepted at the school 
sites. 

 
9. I understand that it is my responsibility to pick up my sick child from the Extended Day Program, if so 

requested by the Extended Day Program staff. I agree to pick up my sick child, or have someone else 
pick up my child, if requested to do so as soon as possible. Children with Flu like symptoms and fever 
must be free of those symptoms before returning to Extended Day.  

 

10. I understand that I am responsible for all charges for medical services (including ambulance) that may 
be provided for my child in the event of an emergency or accident while attending the Extended Day 
Program. Camden County Schools does carry a liability policy. 

     
11.  I have received a copy of the Extended Day Program Behavior Guide for Children and I have reviewed 

it with my child. I understand that if my child cannot adhere to discipline guidelines, he/she will be 
suspended from the program. Violent behavior against any individual could result in expulsion from the 
program. Parent please initial ________ 

 

12. I understand that photographs and /or videos of my child participating in activities at the Extended Day 
Program will be used for publicity, training, and promotional purposes. I give my permission for my 
child’s photographs to be used in this way. 

 

13. I understand that I will be held financially responsible if my child damages property or equipment 
belonging to the Extended Day Program / Camden County Schools. 

 

14. Movies and / or videos are shown in the Extended Day Program. A complete listing of the videos 
shown during the after school program is available from the Extended Day Program Site Manager. All 
movies shown at our after school program are rated “G” or are educational videos. Parents will be 
advised of new movies by posting a notice at the Site Manager’s Desk.   

 

15. I understand that it is in my child’s best interest to notify the Extended Day Program Coordinator 24 
hours in advance if my child has any special needs that requires special accommodations.  

 

16. I Do/ I Do Not (circle one) give my permission for my child’s teacher (on occasion) to check my 
child out during program hours to return to the classroom. Children are not allowed to return to their 
class once school has ended. They may only return to class if their teacher signs them out. 
Parent please initial ________ 

 

17. I understand that my child must remain in the Extended Day Program area until an authorized 
responsible person has signed my child out and escorted him/her from the building. I understand that 
any authorized responsible person picking up my child must present picture identification. 
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18. I understand that all information pertaining to my child/children is considered confidential and may 
not be released by Extended Day Staff  without written permission signed by parents except in the 
following situations: relevant information relating to the child’s family situations, medical status and 
behavioral characteristics of the child shall be shared with the Extended Day Program staff in order to 
provide the best care possible, or with School System Administrators or with the Department of 
Family and Children Services or with other persons authorized by law to receive such information or 
with persons in an emergency situation involving the child.  

 

19. I understand that the Extended Day Program is exempt from licensure and is not required to be 
licensed according to the Bright from the Start/Decal Rule 591-1-1-.46(1)(b)(1).  The Extended Day 
Program is owned and operated by Camden County Schools. 

 

20. I have received a copy of the Extended Day Program Parent Handbook. I have read the handbook 
and agree to adhere to the guidelines stated in that handbook. Please note that both Parents are 
required to sign the Parental Agreement. 

              
   ___________________________________ ______      ____________________________                                 

Parent or Guardian – Please Print   Date           Parent or Guardian – Signature 
 

___________________________________ ______      ____________________________                                 
 Parent or Guardian – Please Print   Date           Parent or Guardian – Signature 
 
 
 

To view or download the complete Extended Day Program Parent Handbook online go to  
www.camden.k12.ga.us and click on Departments – Extended Day Program 

 


